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aCcessible schOOLSs
in a nutshell

The Accessible Schools (COOL) project is all
about making sure everyone gets a fair shot at
education, no matter what challenges they
might face.

It's about opening doors to students who have
disabilities or come from different countries
and might find the usual way of doing things in
schools a bit tough to navigate.
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Accessibility matters

Accessibility was taken into account when
designing the COOL Guide. The font was
deliberately chosen to make the text as
readable as possible for people with special
educational needs and/or disabilities.

In addition, the inclusion of alternative text for
each image ensures that people with visual
disability can understand the information using
screen readers or other forms of assistive
technology.

The decision to align text to the Left
facilitates readability and helps maintain a
natural reading flow for a wide audience.
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Write a Social Story

Instructions:

To make a social story about going to school, we
can use the steps below:

Here's how you can do it:

l. Walk Around Your School:

Go for a walk around your school. Bring a camera
or use your phone to take pictures, a map of the
school, sticky notes, and a pen.

2. Document Your Journey:

Take photos of the path you take to enter the
school. Start at the entrance, then take pictures
of important places like hallways, the cafeteria,
classrooms, and restrooms. Also, take pictures of
people who can help, like teachers or school staff.

3. Note the Rules and Expectations:

Think about what students are supposed to do in
each place. Should they be quiet in the library? Is
there a special spot for coats or backpacks? Write
down these rules and Look for signs that show
them, like "Be Quiet" or "No Food or Drinks."




4.

Consider Extra Help:

Think about what can help students who feel too
noisy or crowded. Maybe headphones or quiet
places to take a break are available.

5. Create Your Social Story:

6.

O

Open up PowerPoint or Google Slides. Start
creating your story.

Add the photos you took. Place them in the
order someone would see them when they
come to school.

Write captions for each photo in simple
language. Use "I" or "We" to make it personal,
like "I walk through these doors every morning"
or "We line up here after recess."

Include the rules and signs you noted, with
captions like "We remember to be quiet in the
library."

Finish and Share Your Story:

When your slideshow is done, save it as a PDF.
Put the PDF on your school's website, where it's
easy for students and parents to see.

Include your (or a school official’s) email
address on the website where you share the
social story, so people can send feedback or
ask questions.

Remember, the social story helps students feel
safe and know what's going to happen. It should
make them feel welcome and sure about things.




Example

Visiting the Herbert art
gallery & museum

A guide to help autistic visitors to enjoy their visit

Before | leave home:

| will make sure i bring a
drink, snack, phone and my
wallet.

| will bring fidget spinners
for if i get anxious, or
comfort tools. | will also
bring my headphones for
loud noises.




/(CE}\ The Museum has two

entrances.
g ) This is the main
one on the
ﬂﬂ ﬂ square near the
TI1 cathedral.

. . This entrance has
S — a revolving door.

The other entrance
is on Bayley Lane. It
has automatic
opening doors.

The Cafe is just to
the right of this
door and may have
loud noises and
strong food smells




RECEPTION

The reception desk is
at the Cathedral
square entrance. | can
ask the people at the
desk for help and
directions if | need to.

| can ask the staf on
the reception desk for
a map of the

Museum. This map

will allow me to plan
my visit for the
galleries | want to see.



If | need help during

my visit. | can just look
for museum staff
members wearing
these blue uniforms
because they are there
to help me.

There are permanent
and temporary
exhibitions at the
museum.

| can Look at

"What's On" on the
website to check

out what

exhibitions are on.
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The Elements

gallery has sound,
video and light.

| can use my ear
defenders if it too
noisy.

It is on the first floor.

can use these

spaces if | need to
chill out or calm

g down, if it all gets
too much.

w There are quiet
M spaces all through
~ ? : the museum. |




"What's in Store"
gallery is always
quiet. My friend Rory
likes this space It is
on the

ground floor.

| can take photos in
the No Photography
museum except
where | see these
signs.



Before | leave:

| will make sure | have
my phone and my
wallet, fidget spinners,
headphones or
comfort tools | have
brought in my bag.

| can exit through
the

same doors that |
came in.

| am going to enjoy
visit to the Herbert.




Communicate Using Sign
Language

Instructions

Use the website “Spread the Sign” to search
for and practice the following:

Hello, can | help you?
How are you?

How much is it?

Where’'’s the nearest Lift?
Where is the toilet?
Turn Lleft

Turn right

school noun
nursery school noun
driving school nour

high school 1eun

school meal noun

compulsory school toun

school attendance woun

Select a language

&=

school inspectorate toun

school administration noun BE £nglish (United States)
school environment roun BB rortuguese (Portugal)
s Polish
school transport vour
I Lithuanian
special school noun H= |celandic
school year noun =2 Spanish (Spain)

Turkish

1


https://spreadthesign.com/en.gb/search/

Test Your School
Website’s Accessibility

Instructions

Is your website accessible?

Go to the page of Web Accessibility Initiative and
search for Test & Evaluate.

" Web Accessibility Feratd gies, Stondnnd, FEAUTeE B9 mobe the Web

' Initiative WAl oo

Test & Evaluate Evaluating Web Accessibility Overview

s page Inks to resources [0 help evaluate web accessibelity, Accessibality evaluation s also called “assessment”,



https://www.w3.org/WAI/
https://www.w3.org/WAI/test-evaluate/

Read the Evaluating Web Accessibility Overview
and check the Tools -> Web and Accessibility
Evaluation Tool List
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Check the list and select the appropriate tool
to check your website. You can also follow
the WAI_Easy Checks - A First Review of Web
Accessibility.

w ¢ T b Exabysre ¢ famy Chwnchs < A Firpt Bevies

Easy Checks - A First Review of Web Accessibility

This page heips you wtart to svses the sooewibdlity of 4 web page. With thewe simple steps, you can get am ides
whither oF ROl 300Ecsibility i addresoed in even the most batic way,

=y
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https://www.w3.org/WAI/test-evaluate/preliminary/
https://www.w3.org/WAI/test-evaluate/preliminary/

Want to try how your web page sounds by a
screen reader?

Go to NVDA download page (NVDA is a free,
open source screen reader - useful only for
pages in English) and download the software.
Open your web page and see how the screen
reader reads it.

Home  Abeut Download Get Help Corporate / Government Blog Support Us Shop Create Account / Log In

DOWNLOAD

and experience

NVDA TODAY!

NVDA VERSION 2024.1

The NVDA screen reader can be downloaded free of charge by anyone. We do this because we believe
everyone, especially the world's poorest blind people deserve access to computers and a way out of
poverty. If you have the means, no matter how big or small. please consider making a denation before
downloading NVDA We rely ions and grants b inue improving NVDA and to ensure it
remains compatible with the world's rapidly changing technology.

Please note: NVDA is only available for PCs running Microsoft Windows 7 SP1 and later. If you require

aversion of NVDA that can still run on Windows XP or Vista. please download the much older NVDA
2017.3 for Windows XP instead. NV Access does not however recommend or support running this older
version on newer Operating systems.



https://www.nvaccess.org/download/

de - OQur 8 Senses

Visual Sense (Sight)

The ability to see colour, shape,
orientation and motion using our optical
nerve.

Auditory Sense (Hearing)

The ability to hear sound frequencies and
comprehend language. Sound is detected
through the ear and processed in the
superior temporal gyrex within the brain.

Olfactory Sense (Smell)

Our ability to process smells detected
through the nose and processed in the
frontal system of the brain.

Gustatory Sense (Taste)

Allows us to determine safe and harmful
foods. It helps us to maintain a healthy,
functioning internal system.

Tactile Sense (Touch)

A key part of our nervous system that
helps to process touch, pressure,
temperature, and pain.

&



Guide - Qur 8 Senses

Vestibular Sense

The sense of our head movement in
space, affected by gravity. Can be
thought of as orientation in space. We
use this sense to tell if we are
cartwheeling, spinning or nodding.

Proprioception

Enables us to feel our muscle and joint
movements. Proprioception tells us the
relative position of neighbouring parts
of the body and the amount of effort
used to move body parts.

Interoception

Qur interoceptors tell us how our
internal organs are feeling. Our
heartbeat, thirst and hunger are
examples of interoception.

o



Record an Audio Description

Instructions on how to make an audio guide for
getting to our school

In\lh-'\\ylh-'lllll
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What you need:

® A smartphone
® Notebook or phone to write down ideas

JUuuduuy
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Steps:

1.Prepare the journey:

Think about how one reaches the school from
the closest bus stop, or train station. Imagine
the path.

2.Keep notes of what is happening around:
Write down what you seeg, hear, and smell along
the way. For example, it could be the sounds of
leaves, a voice, or a bell.

3.Plan Your Script:

With your notes, write a script for your
recording. Write down what you want to say to
help someone get to school. Describe the path
well.

22



4.Record Your Audio:

Use your smartphone to record your script.
Try to sound friendly and clear. Do not be
scared to record again if you make mistakes.

5. Edit Your Recording (Optional):

Use free software like Audacity to make the
audio sound even better. You can remove
mistakes, make the sound clearer, and add
some background music. Download it from
here: https://www.audacityteam.org/

6. Share Your Audio Guide:

Once you finish recording, upload it to
YouTube or Soundcloud. Then, put it on your
school's website. This will help anyone who
wants to get to our school.

22


https://www.audacityteam.org/

Tips:
® Be Descriptive: Use lots of details to make it
easier for everyone to understand.

® Speak Slowly: When you record, talk a bit
slower than usual.

® Have Fun: You are helping people reach your

school, so enjoy making your recording!

Through this, you can create a helpful audio
guide for anyone visiting our school for the first

S
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Design a sensory map for
school

What you need:

® A school map or draw one showing all the different
places in school,

® sticky notes and pen

® A camera or phone to take pictures

Steps:
A“@@@'$
l.Get ready: A RO) o
e H E=L (-
ave your school map, [T, =
sticky notes, pen, and — J
camera.

2. Walk Around School:

® Go to different places in
your school with your map.

® Use sticky notes to write
down what things you can nl=

touch and what you can't in @
each place. U



Steps:

3. Think About Rules:

® Think about what rules are in each place. Do you
need to be quiet? Is taking photos okay? Is
there anything that might scare some people?

4. Take Photos:
® Take pictures that show these rules or special
things in each place.

5. Support Tools:

® Think about what might help people feel
better in these spaces. Maybe headphones to
block out noise or clear signs to help people
know what to do.

6. Make Your Map:

® Use PowerPoint or Google Slides to put your
map together. Add your photos and write short
sentences to explain what each picture shows.
Try to use "I'" or "We" like "l can wear
headphones here" to make it feel more
personal.

26




Steps:

1. Share Your Map:

® Save your map as a PDF and
put it on your school's website
SO everyone can see it. This
can help people feel more
comfortable and know what to
expect at school.

® Add an email address so people
can tell you what they think or
ask questions.

This is a fun way to help everyone understand
how different places in school feel and how we
can make everyone feel welcome and

Q comfortable.
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Design a sensory backpack

Instructions:

Choose a mascot or character that represents the
school's spirit or theme. This character can be a
fictional animal, a historical figure, or a symbol
associated with the school's values or Local culture.

)




Sense ][ Item Tips
4 Something N
. your
Touch >omething to character
wear
wore or a
fabric from
their time
\_ J
4 N
Based on a
. key event in
. A .
Sight : ar;IEnal their story or
PUPP a pet they
used to have
\ J
4 N
. Something
Motion A wind-up toy or that has an
fidget toy action
\ /

25



Sense Item Tips

4 Talking buttons\
can be a good
Hearing A sound toy option if you
are able to
record your

\ own sounds /

4 Something the )
character would

A herb or dried have smelt in their

flower lifetime (avoid
lavender as it can
be a trigger for

some people)
N /

Smell




The items in our sensory
backpacks are as follows:

Ear defenders Glitter waterfall wand
(sound reduction) (vision/motion)

Y

Squishy toy
(touch)

/
NVl

Sound toy




The items in our sensory
backpacks are as follows:

A “Today | will learn” choice board
wWe use pictures related to our
lessons as cards to help
students pick what they want
to learn about today, making it
simpler to choose and less

stressful.

Magnifying glass
! (for exploring)
“é" Tangle twister
'4.' (motion)

A puppet to show around
(touch)

e



****** Co-funded by
ek the European Union

* ACCESSIBLE MATERIALS (DlY)

aCcessible schOOLs

Find out more:
www.accessibleschools.eu

AGRUPAMENTO

Agrupamento de Escolas do

EdukKempeny [ELGGiae

G THE
)
G
SCOLAS
DE o
IDAES -
FELGUEIRAS

micr I
k8smos

Funded by the European Union. Views and opinions expressed are however those of
the author(s) only and do not necessarily reflect those of the European Union or the
European Education and Culture Executive Agency (EACEA). Neither the European
Union nor EACEA can be held responsible for them.

Project Number: 2023-1-NOO1-KA220-SCH-000159514



